Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

needed to prepare successfully for the financial year-end and the subsequent w
Make sure that the AGAR is complete (no highlighted boxes left empty), and is pro
AGAR contains unapproved or unexplained amendments, it may be returned and
The authority should receive and note the Annual Internal Audit
Governance Statement and the accounts.

Use the checklist Provided below to review the AGAR for com
auditor by email or post (not both) no later than 30 June 2022,

* The Annual Governance Statement (Section 1) must be approved on

the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

perly signed and dated. If the
additional costs will be incurred.

Report before approving the Annual

pleteness before returning it to the external

* If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

* Make sure that the accounting statements add up and that the bala

* The authority must publish on the authority website/webpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the hame and
address of the external auditor before 1 July 2022.

Completion checklist — ‘No' answers mean

you'may not have met requirements

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have all highlighted boxes been completed by the int

emal auditorand explanations provided?

Section 1 For any statement to which the response is ‘'no’, has an explanation been published?

Section 2 Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations been published where required?
Has the bank recongiliation as at 31 March 2022 been reconciled to Box 87

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send frust accounting statements unless requested.

*Governance and Accountability for Smalier Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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